
Contents ___________________________________________
Paper 1___________________________________ Principles and

Practice of Accounting_______________________________________________________

Chapter - 1: Theoretical Framework 1.3 - 1.136
Unit: 1 : Meaning and Scope of Accounting 1.3 - 1.31
Unit: 2 : Accounting Concepts, Principles and Conventions 1.32 - 1.58
Unit: 3 : Accounting Terminology 1.59 - 1.71
Unit: 4 : Capital and Revenue Expenditure and Receipts 1.72 - 1.95
Unit: 5 : Contingent Assets and Contingent Liabilities 1.96 - 1.105
Unit: 6 : Accounting Policies 1.106 - 1.110
Unit: 7 : Accounting as a measurement discipline

- Valuation Principles, Accounting Estimates 1.111 - 1.119
Unit: 8 : Accounting Standards 1.120 - 1.130
Unit: 9 : Indian Accounting Standards 1.131 -1.136

Chapter - 2: Accounting Process 1.137 - 1.274
Unit: 1 : Basis Accounting Procedures : Journal Entries 1.137 - 1.169
Unit: 2 : Ledger 1.170 - 1.180
Unit: 3 : Trial Balance 1.181 - 1.199
Unit: 4 : Subsidiary Books 1.200 - 1.210
Unit: 5 : Cash Book 1.211 - 2.224
Unit: 6 : Rectification of Error 1.225 - 1.274

Chapter - 3: Bank Reconciliation Statements 1.275 - 1.313
Chapter - 4: Inventories 1.314 - 1.351
Chapter - 5:Concept and Accounting of Depreciation 1.352 - 1.406
Chapter - 6: Accounting for Special Transactions 1.407 - 1.623
Unit: 1 : Bill of Exchange and Promissory Notes 1.407 - 1.456
Unit: 2 : Sale of Goods on Approval or Return Basis 1.457 - 1.472
Unit: 3 : Consignment 1.473 - 1.528
Unit: 4 : Joint Venture 1.529 - 1.571
Unit: 5 : Royalty Account 1.572 - 1.585
Unit: 6 : Average Due Date 1.586 - 1.612
Unit: 7 :  Account Current 1.613 - 1.623

Chapter - 7: Preparation of Final Accounts of Sole 1.624 - 1.729
        Proprietors

Unit: 1 : Final Accounts of Non-Manufacturing Entities 1.624 - 1.721
Unit: 2 : Final Accounts of Manufacturing Entities 1. 722 - 1.729
Chapter - 8: Partnership Accounts 1.730-1.928
Unit: 1 : Introduction to Partnership Accounts 1.730-1.765
Unit: 2 : Treatment of Goodwill in Partnership Accounts 1.766- 1.789
Unit: 3 : Admission of a New Partner 1.790- 1.849

i



Unit: 4 : Retirement of a Partner 1.850- 1.909
Unit: 5 : Death of a Partner 1.910 - 1.928
Chapter - 9: Financial Statement of Non-Profit

        Organisations 1.929 - 1.977
Chapter - 10: Company Accounts 1.978 - 1.1041
Unit: 1 : Introduction to Company Accounts 1.978 - 1.999
Unit: 2 : Issue, Forfeiture and Re-Issue of Shares 1.1000 - 1.1026
Unit: 3 : Issue of Debentures 1.1027 - 1.1041
Chapter - 11: Basic Accounting Ratio 1.1042 - 1.1060

Paper 2 ______________________ Business Laws and Business
Correspondence and Reporting_______________________________________________________

Part - A (Business Laws)

Chapter - 1: The Indian Contract Act, 1872 2.1063 - 2.1231
Unit: 1 : Nature of Contract 2.1063 - 2.1106
Unit: 2 : Consideration 2.1107 - 2.1120
Unit: 3 : Other Essential Elements of Valid Contract 2.1121 - 2.1164
Unit: 4 : Performance of Contract 2.1165 - 2.1198
Unit: 5 : Breach of Contract and its Remedies 2.1199 - 2.1216
Unit: 6 : Contingent and Quasi Contracts 2.1217 - 2.1231

Chapter - 2: The Sale of Goods Act, 1930 2.1232 - 2.1335
Unit: 1 : Formation of the contract of sale 2.1232 - 2.1258
Unit: 2 : Conditions and Warranties 2.1259 - 2.1281
Unit: 3 : Transfer of Ownership and Delivery of Goods 2.1282 - 2.1311
Unit: 4 : Unpaid Seller 2.1312 - 2.1335

Chapter - 3: Indian Partnership Act, 1932 2.1336 - 2.1433
Unit: 1 : General Nature of a Partnership 2.1336 - 2.1362
Unit: 2 : Relations of Partners 2.1363 - 2.1408
Unit: 3 : Registration and Dissolution of Firm 2.1409 - 2.1433

Chapter - 4: The Limited Liability Partnership
        Act, 2008 2.1434 - 2.1440

Chapter - 5: The Companies Act, 2013 2.1441 - 2.1468

ii



Part -  B (Business Correspondence and Reporting)

Chapter - 1: Communication 2.1471 - 2.1521

Chapter - 2: Sentence Types Direct-Indirect, Active -
Passive Speech 2.1522 - 2.1555

Chapter - 3: Vocabulary Root Words, Synonyms, Antonyms,
Prefixes, Suffixes, Phrasal Verbs, Collocations
and Idioms 2.1556 - 2.1592

Chapter - 4: Comprehension Passages 2.1593 - 2.1636

Chapter - 5: Note Making 2.1637 - 2.1645

Chapter - 6: Introduction to Basics Writing 2.1646 - 2.1647

Chapter - 7: Precis Writing 2.1648 - 2.1721

Chapter - 8: Article Writing 2.1722 - 2.1730

Chapter - 9: Report Writing 2.1731 - 2.1739

Chapter - 10: Formal Letter and Official Communication 2.1740 - 2.1804

Chapter - 11: Writing Formal Mails 2.1805 - 2.1813

Chapter - 12: Resume Writing 2.1814 - 2.1822

Chapter - 13: Meetings 2.1823 - 2.1832

iii


